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[Ovpektop MKOY
o L

PR,

NOJIOXKEHUE

L OB1ue MONOKEHUs —
1. Bu6IHOTeKa SBILETCS. CTPYKTYPHBIM nosipasaenenneM MBOY «Opracransckas COLL um.P.Xamakosay (nanee
— WKONa), YYacTBYIOWMM B y4eOHO-BOCIIMTATENbHOM MpOLECCcEe B LELIX OOecriedeHus npaBa YYaCTHHKOB
06pa3oBaTENBHOTO TpoLecca Ha GeCIUIATHOE MOMb30BaHKe GHOTHOTeqHO-HH(POPMALIMOHHBIMK PECYPCaMH.
2. JlesTensHOCTb GUOIMOTEKH (Hastee — LIKOMbHAs GHOIHOTeKa) OTL 2XKAETCs B yCTaBE IIKOJIBI.
3. Llea WKOTHHON GHOTHOTEKH COOTHOCATCS C LEMSMM IIKOJbL: (OPMUpOBaHHME OOLIEH KyIbTYpbl JHYHOCTH
OBYHUAIONMXCS HA OCHOBE YCBOEHHS 00A3aTE/BHOr0 MHHUMYMa COZIEPIKAHUS OOMe056pasoBaTebHEIX MPOrpaMM,
UX ajanTainus K JKU3HU B o61.uec-rse, CO3/1aHWe OCHOBBI Il OCO3HAHHOI'O Bb!60pa U MOCJIEAYIOEro OCBOEHHUS
npodecCHOHABHBIX 00pa30BATENBHBIX POrPaMM, BOCIIHTAHHE IPaKIaHCTBEHHOCTH, TPyAOMoOus, YBaKEHUS K
npaBaM’ ¥ cBOGOIAM UermoBeKa, JIOOBH K OKpY’KalomeH mpupose, Pomwe, cembe, (pOPMHPOBAHHE 310POBOTO
o6pasa KHU3HH.
4. lkonpHas GHGMHOTEKAa PYKOBOJCTBYETCS B CBOGH IEATENBHOCTH (enepalbHBIMU 3aKOHAMH, YKa3aMH U
pacriopsbkerusimMu Tlpesunenta Poccuiickoit Denepaiyu, NOCTAHOBICHUAMU U PACTIOPIKEHUIMHI IIpaBuTenscTBa
Poccuiickolt Denepaumy, pelmeHnsMd MunuctepeTBa o6pasoBanus Poccuiickolt Denepaiy, HHCTPYKIMAMH
MHHHCTEPCTBAa MHOCTPAHHBIX Jen Poccuiickoit (denepaiid, yCTaBOM IIKOJIB, TIONOKEHHEM O GubnmoTexe,
YTBEP)KIAEHHBIM TUPEKTOPOM HIKOJBL.
5. JleATeNBHOCTh IIKONGHOM OMOGIMOTEKM OCHOBBIBA€TCS Ha IMPUHLMIAX —[IEMOKPaTHH, TIyMaHM3Ma,
OGLIEIOCTYITHOCTH, TPHOPHTETA - OOIIEYeOBEUECKHX LEHHOCTEH, TPakIaHCTBEHHOCTH, CBOGOJHOIO DasBUTHS
JIHYHOCTH.
6. TIopAIOK NONb30BaHMS HCTOYHMKAMY HH(pOPMALWMH, NEpeYeHb OCHOBHBIX YCIYT M YC/IOBHS HX MPEJOCTaBICHAA
onpenensiorcst TlonokeHueM 0 MKOMbHOM GubmioTexe u IIpaBHIaMu TOMB30BAHMA LIKOTBHOH GHOTHOTEKOH,
YTBEPIKAEHHBIME THPEKTOPOM IIKOJIBL.
7. 11lkona HeceT OTBETCTBEHHOCTH 3a MOCTYMHOCTh M KA4€CTBO GHOIHOTEUHO-MH(OPMAIMOHHOrO 06CTy KUBAHHS
GubauoTeKu.
8. OpraHuzauysi OGCTY)KMBAHHS Y4YaCTHUKOB OOpa3’oBaTebHOrO MPOLECCa NPOM3BOAMTCA B COOTBETCTBHHM C
[IPABHIAMY TEXHHKH GE30MACHOCTH ¥ IPOTHBONOXKAPHEIMH, CAHHTAPHO-TUTHEHHIECKHMHU TPEGOBAHMSMH.

O LUKO/IbHOM BUB/IMOTEKE

1. OcHOBHBIE 331241

9. OCHOBHBIMH 3a7a4aMH IIKOJBHOM GHUOTMOTEKH ABIIAIOTCS: )

a) obecrieyeHHe yYacTHHKaM OOpa3OBAaTENBHOTO MpoLecca — OBYUAIOUIMMCS, TeNarorkyeckM paboTHUKAM,
POIMTENAM (MHBIM 3aKOHHBIM IpEICTaBHTENAM) obydarommxes (naree — MONB30BaTeNIM) — JOCTyNa K
MH(OPMAIH, 3HAHUSM, WIESM, KyTBTYPHBIM LEHHOCTAM TOCPE/ICTBOM HCTIONB30BaHMsA GHOIHOTEUHO-
MHQOPMAIMOHHBIX PECYPCOE INKOMBI HA DasiMYHBIX HOCHTENAX: OyMaKHOM  (KHWKHBIA donm, doua
TIEPHOIMYECKIX M3/IAHHUI); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTENIAX;

6) BOCIIHTaHHe KyJSTYPHOTO H IPakIaHCKOrO CaMOCO3HAHHS, TIOMOIIb B COUMATM3ALINH 00Y4alOLIerocs, PassHTHH
€ro TBOPYECKOro IOTEHIMANa;

B) (OPMHpOBaHME HABEIKOB HE3aBHCHMOTO GHOIHOTEHHOrO IONB30BaTeNs: OOydeHHE IOMCKY, otbopy H
KPUTHYECKON OLIEHKe HH(OpMALMK;

I) COBEpIIEHCTBOBAHHE MPENOCTABNIAEMBIX GHOIHOTEKOM YCIYT Ha OCHOBE BHEPEHHS HOBBIX HH()OPMALMOHHBIX
TEXHOJOMMH M KOMIBIOTEPH3AIMM GUGIHOTEHHO-MH(OPMALIMOHHEIX TIPOLECCOB, HOPMHUpOBaHHE KOMOPTHOH
OUbIHOTEYHOH CpeIbI.

IL. OCHOBHBIE (YHKIIMH
10. Jins peanu3aliii OCHOBHBIX 3a71a4 GubIHOTEKA:
a) popmupyer GoHI GUGIHOTEUHO-HHDOPMALIMOHHBIX PECYPCOB IIKOJIEL:
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© KOMILIEKTYeT — YHHBEpCATbHBIA (OHA y4eGHBIMH,  XyJOJKECTBEHHBIMH, Hay4HbIMH, CIPAaBOYHBIMH,
TE/1arorutieCkKUMH ¥ Hay4HO-TIOMYJIAPHBIMU JIOKYMEHTAMH HA TPAJMUHMOHHBIX M HETPAMLMOHHBIX HOCHTENSX
uHpopmaLm;

* nonosHseT Yo MHYOPMALMOHHBIMH pecypeamu ceTi MHTepHeT;

6) co3aeT MHPOPMALMOHHYIO NIPOTYKIIMIO:

* OCYUIECTBIIIET aHATHTHKO-CHHTETHYECKYIO NepepaboTKy HHDOpMAaLmH;

* OpraHusyeT W BeJeT CrpaBo4HO-GuOiMorpaduyeckmii anmapar: karaior (andaBUTHbI, CHCTEMATHYECKHA),
KapTOTeKH (CHCTEMATHHECKyIO KapTOTEKy CTaTeil, TeMaTHUECKHe KapTOTeKH), 9J1EKTPOHHBIH KaTasor;

* paspaGaTbiBaeT pekoMeHaTesbHble Gubauorpaduueckue mocodus (CuCkH, 0030pbl, yKazaTeiu u T.I1.);

* obecrieunBaeT HH(OPMUPOBaHKE NOb30BaTENel 06 MH(OPMALHOHHOI TPOYKLIHH;

B) ocymuiecTeseT auddepeHIMpoBaHHOe 6u6moTeuHO-HH(OPMALHMOHHOE 06CITyKHBaHME ofyyarommxes:

* opraHusyer oGydyeHMe HaBBIKAM HE3aBUCHMOTO GMGIMOTEUHOrO MONB30BATENS U norpeburesns uHpopmarmu,
COZICHCTBYET HHTErPaLUK KOMILIEKCA 3HAHMH, yMEHHUii M HABBIKOB PAGOTHI C KHHTOH 1 uHpopmarmeit;

* OKa3bIBaeT HHYOPMALMOHHYIO TNOMIEPXKKY B PElICHHH 3a1ay, BO3HHKAIOLMX B npouecce MX yueGHOM,
€aM006pa30BaTENBHOM M 0CYTOBOM I€STETbHOCTH;

r) ocymecteiser aupepeHuMpoBaHHOe 6u61MOTeUHO-HH(POPMALMOHHOE  OOCTYKHBAHHE  TE/IArOTHYECKHX
PabOTHHKOB:

* BBISBJISIET HH(OPMALMOHHBIE TIOTPEGHOCTH H Y/OBIETBOPSET 3aMPOCHI, CB3AHHbIE C 00y4eHHeM, BOCIIUTaHHEM U
37I0POBLEM JIETEH;

* BBIABJICT MH(OPMALMOHHbIE TIOTPEGHOCTH H YOBJIETBOPSET 3anpoChl B 0O1ACTH TeArorHYECKHX MHHOBALMIA 1
HOBBIX TEXHOJIOTHi;

* CONEHCTBYET MPOECCHOHATBHON KOMIIETEHLIH, TOBBILIEHHIO KBATH(HKALIH, MPOBE/ICHHIO ATTECTALlMH;

® cosgaeT GaHK MENArorMYeckod WMHPOPMALMM  KAK  OCHOBBI  €MHOM MHOPMALIMOHHON  CITy GBI
00111e06pa30BaTENBHONO YUPEskACHNS, OCYLIECTBISET HAKOIUIEHHE, CHCTEMATH3ALIHIO MH(OPMALIHH 110 NpeIMeTaMm,
pas/iesiaM 1 Temam;

® OpraHusyeT JIOCTyn K GaHKy Mearornyeckoil MH(OpMalMu Ha JMOOBIX HOCHTENSX; MPOCMOTP JIEKTPOHHBIX
BEPCHUI Nearornyeckux u3aaHuii;

* OCYWIECTBIIET TeKyuiee MHOPMUpOBAHUE (K HH(OPMALMM, 0530PbI HOBBIX MOCTYILICHHUI 1 nyGivKaumii),
MH(OPMHPOBaHKE PyKOBOJCTBA LIKOIBI 10 BOMPOCAM YTIPAB/IEHHs! 06pazoBaTesbHBIM MPOLIECCOM;

* CMOCOGCTBYET MPOBE/IEHHIO 3aHATHI 110 (JOPMHPOBAHHIO HH(OPMALIMOHHOM KYJBTYpbI;

n) ocymecTsiser aupepeHLMpoBaHHOE GubHoTeuHo-MH(OPMALONHOE  OGCITyKHBaHHE pPOAUTENe (MHBIX
3aKOHHBIX MPe/ICTaBUTENEH) 00yUarommxcs:

* YAOBJICTBOPSICT 3aNpPOCHI M10/1b30BaTeIel M HHPOPMUPYET O HOBBIX MOCTYIUIEHHUSX B GHOIHOTEKY;

© KOHCYJILTHPYET IO BONPOCAM OPraHM3alMH CeMEHHOro YTeHHs, 3HAKOMUT ¢ MH(OpPMALHMel 110 BOCTIUTAHMIO
JIeTeH;

* KOHCYJIBTHPYET 110 BONPOCaM y4eGHBIX H3JaHHii 15t 00y Jatommxcs.

IV. Opranusauus nestenbHoOCTH GUOIHOTEKH

11. IlkonbHas GuGIHOTEKA MO CBOEH CTPYKType AemuTCs Ha abOHEMEHT, UMTalIbHBII 341, OTAeN y4eBHHKOB 1
OT/IE]l METOIHYECKOM JIMTEPATyPBI 11O MpeJMETaM.

12. BuGnuoteyHo-uHpopMALHOHHOE OGCITYKMBAHHE OCYLIECTBIISETCS HA OCHOBE 6U6IHOTEUHO-HHPOPMALIMOHHBIX
PECYPCOB B COOTBETCTBHH C y4EOHBIM M BOCIUTATETBHBIM TUIAHAMM LUKOJbI, IPOrPAMMAMH, MPOESKTAMH H TIAHOM
paGoThI IIKOIBHON GHOTHOTEKH.

13. IllkonpHas GubIHOTEKa BrpaBe NPeIOCTARNATE ILIATHBIE 6161MOTeYHO-HH(OPMALIHOHHBIE YCITYTH, TIepeyeHb
KOTOPBIX ONpe/IeNAETCs yCTABOM LIKOJbI.

14. B uensix obecrieuenns MoaepHA3aLAK GHGTHOTEKH B YCIOBHSX uHpopmMaTH3aLMK 06pa3oBaHKs U B Mpesesax
CPE/ICTB, BBIAEIAEMbIX yUPeMTE/IMH, WKosIa obecnieunBaeT GHGIHOTEKY:

* TapaHTHPOBAHHBIM (PMHAHCHPOBAHWEM KOMILUIEKTOBAHHS GMGIMOTEYHO-UH(OPMALIMOHHBIX pecypcoB (B cmeTe
YYPEXKAEHHUS BHIBOIUTCS OTAENBHO);

* HeOOXOJMMBIMU CITyKeOHBIMM M MPOM3BOACTBEHHBIMH TOMELICHHSMH B COOTBETCTBUH CO CTPYKTYpOii
OMONMOTEKM M HOPMATHBAMM 10 TEXHHMKe GE30MACHOCTH SKCIUTyaTaluy KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM
BIIQJKHOCTH, 3aNBLICHHOCTH MOMEIIEHHS, KOPPO3MOHHO-AKTHBHBIX NIPUMECEHi KN /1EKTPONPOBOIAIIEH MbLIH) U B
COOTBETCTBHHM ¢ MojiokeHusiMu CanlluH;

*  TENCKOMMYHHKAUMOHHOH M KONMMPOBAILHO-MHOXHTE/IBHOM TEXHHKOH M HEOGXOMMMBIMM IPOrPAMMHBIMHU
MPOyKTaMH;

* PEMOHTOM H CEPBHCHBIM OGCITy>KHBAHHEM TEXHHKH U 0G0PY/10BaHHs GHOIHOTEKH;

* GUOMOTEYHOM TEXHUKOM 1 KaHLENAPCKUMY PHHATEKHOCTAMM.

15. IlIkona co31aeT yc/IOBHSA LISl COXPAHHOCTH amMMapaTypbl, 060py A0BAHHS 1 UMyIeCTBa GHOTHOTEKH.
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16. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCT M KAuecTBO KOMILIEKTOBaHWS OCHOBHOTO (onna GuGmmoreky,
KOMILIEKTOBaHHe yueGHOro (OHIa B COOTBETCTBMM C (efepanbHBIMK MepeuHsIMu yueOHUKOB M yueOHO-
METOJMUECKHX HM31aHMH, CO3aHWE HEOOXOMMMBIX YCIOBHI /UIs JEATENbHOCTH OMOIMOTEKH HEceT JAMPEKTOp
LIKOJIBI B COOTBETCTBHH € YCTABOM LIKOJIBL.

17. Pesxum paGoThl IIKOJIBHOW GHOIMOTEKH ONpEENAeTcs 3aBedyrolHM Gubnuotekoil (GuGIMOTEKapem) B
COOTBETCTBUH C NPABUJIAMH BHYTPEHHETO Pacriopska LKO/bI.

V. Ynpasnenue. LlItaTsi

18. VnpaBiieHHe MKOJbHOMH GHOIHOTEKOH OCYIIECTBIISETCS B COOTBETCTBUM C 3aKOHOJATE/LCTEOM Poccwuiickoii
DeiepaLiiy M yCTaBOM LIKOJIBI.

19. Ob1iiee PyKOBOJICTBO AEATENBHOCTBIO WKOIbHOMH GMOIMOTEKH OCYLIECTBIIAET AMPEKTOP UIKOJbI.

20. PyKOBOZACTBO WIKOJIBHOM GUOIMOTEKOH OCYIIECTBILET 3aBe/yIONHii GuGroTeKol (GUGIHOTEKApD), KOTOPbIA
HeceT OTBETCTBEHHOCTh B TNpeieiaX CBOeHl KOMICTEHIMH repea OOLIECTBOM M JIMPEKTOPOM  IKOIIbI,
OGYHAIOMMMACS, MX POIMTENSMH (MHBIMH 3aKOHHBIMH NpPEACTABUTENISAMH) 33 OPraHM3alMIO M PEe3ylbTaThl
JeSTENHHOCTH  LIKONbHOM ~ OWGNMOTEKH B COOTBETCTBMM  C  (DYHKIHOHATLHBIMH 00S13aHHOCTAMH,
Npe/TyCMOTPEHHBIMH KBATH(HKALMOHHBIMM TPEGOBAHUAMH, TPYJOBBIM 10TOBOPOM H yCTABOM LIKOJIEI.

21. 3asemyiouwii GuGMoTeKol (GUGHOTEKAph) HA3HAYACTCS JMPEKTOPOM LIKOJBI, MOKET SBJATHCS HICHOM
[1e/IarorMueckOro KOJUTEKTHBA H BXOIHTH B COCTAB I1E/Iar0rHUeCKOro CoBeTa 00111e06pa3soBaTebHOr0 ypesKACHHA.
22. 3asenyloumii GubnmMoTekoii (GuGMMOTEKAph) pa3pabaThiBaeT M MPEACTABISET AMPEKTOPY LIKOJBI Ha
YTBEPIKACHHE CIIETYIONIME AOKYMEHTbI:

) moJIoXKeHHe 0 GUOTHOTEKe, NPaBHIA MONb30BAHUS OUOITHOTEKOM;

6) CTpyKTypy M IITATHOe pacricanue GUONMOTEKH, KOTOpble paspaGaThiBalOTCS Ha OCHOBE 00BEMOB padoT,
OMpE/IE/IeHHBIX TONOKEHHEM O IIKOMBHOH GHONKOTEKE C MCTIONb30BAHHEM «MexKoTpacieBbIX HOPM BPEMEHH Ha
npoliecchl, BhiMoNMHAeMble B GuGmHoTekax» (Ilocranosnennie MHHMCTEpCTBA TPyAd M COUMATLHOIO pasBUTHA
Pocceuiickoit Menepauun ot 3 pespais 1997 r. Ne 6);

B) MOJIOMKEHHE O TUIATHBIX yCIIyrax GMGIMOTeKH;

I) IAaHOBO-OTYETHYIO JI0KYyMEHTALMIO;

1) TEXHOJIOTMYECKYIO JIOKYMEHTALHIO.

23. TlopsiloK KOMILIEKTOBAHHS LITATA HIKONBHON OMO/IMOTEKH PEryiaMeHTHPYETCs YCTaBOM LIKOJIBL.

24. B uensix oGecrieuenns AuddepeHIMpoBaHHON paGoTEl MIKOIbHOH GHOIHOTEKH MOTYT BBOAUTLCS JI0JUKHOCTH:
3aBe/tyiowyii 61u61MoTeKoM, GubIHOTeKaph.

VI. TpaBa 1 06s3aHHOCTH GUGIMOTEKH

26. PaGOTHUKH LIKOJIBHOM OHOIMOTEKH HMEIOT MPABO:

a) CaMOCTOSITENLHO BHIGHPATh (HOPMBI, CPE/CTBA M METO/bI 6GH6IMOTEYHO-HHPOPMALIHOHHOTO  O0CITYKUBAHUS
06pa3oBATEHOrO M BOCTIHTATE/BHOTO MPOLIECCOB B COOTBETCTBUM C LE/AMHU 1 3a/1a4aMH, YKA3aHHBIMU B yCTaBe
LIKOJTBI ¥ TIOJIOXKEHHMH O IIKOJIBHOM GHOIHOTEKE;

6) NPOBONMTH B YCTAHOBJIEHHOM TMOPSAKE (aKyIbTATHBHBIC 3aHATHA, YPOKH M KpYKKH 6uGMoTe HO-
GuGMorpaduyecKX 3HaHHH 1 MH(OPMALMOHHOH KyJIbTYpbI;

B) PEKOMEH/I0BATh UCTOUHHKH KOMIUIEKTOBaHHS HHOPMAIHOHHBIX PeCypCOB;

I') M3BIMATh M PEaM30BbIBATE JOKYMEHTBI M3 (JOH/IOB B COOTBETCTBUM C MHCTpYKLMel 110 yuety GubauoTedHoro
onna;

1) ONpefeNsTh B COOTBETCTBMM C NpPABUIAMH TOJIb30BAHMS LIKOIBHOM GUOIMOTEKOM, YTBEPIKICHHBIMH
JMPEKTOPOM [IKOMEI, H 1O COTJIACOBAHMUIO C POJMTE/ILCKMM KOMHTETOM MM MONEYHTECKUM COBETOM BU/bI |
pasMephl KOMITEHCALMH yillep0a, HAHECEHHOTO MOJIb30BATeNIMM GHOHOTEKH;

€) HMETh EKETO/IHbIH OTIYCK B COOTBETCTBUH C JIOKA/IbHBIMH HOPMATHBHBIMH aKTaMH;

) GbITh MPECTABIEHHBIMHA K Pa3/IHUHbIM (JOpMaM MOOIIPEHHUs;

3) yuacTBOBaTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM PoccmiCKoi Denepauun B pabore GUOIMOTEUHBIX
accoLMali WK COI030B.

27. PaborHuky GubIHOTEK 00A3aHbI:

a) 0GeCTIeUHT MOMB30BATE/SAM BO3MOXKHOCTH PaGOTEI ¢ HH(OPMALMOHHBIMH PecypcamMH GUOINOTEKH;

6) MHDOPMUPOBATH MOJIb30BaTENIEH O BUAAX MPEI0CTABISEMbIX GUOIMOTEKOM yCITyT;

B) 06ECMIEUNTH HAYUHYIO OPraHU3aLUIo (OHIOB H KATalOroB;

r) gopmupoBaTh (OHIBI B COOTBETCTBHM C YTBEPIH/ICHHbIMH (enepanbHbIMK TIepeuHAMU y4eOHbIX W3JaHHii,
06pa3oBaTE/IbHBIMH MPOTPAMMAMH LIKOJIbI, MHTEPECAMM, MOTPEGHOCTAMM W 3aNpOCaMM BCEX MEPEUHCICHHBIX
BbILIE KATETOPHIA M0JIb30BaTENEH;

1) COBEPIIEHCTBOBATH MH(OPMALMOHHO-GUGHOrpaduieckoe 1 GubHOTeHOE 06CTY/KMBAHHE T0JTb30BATEEH;




image4.jpeg
e) obecrne4ynBaTh COXpaHHOCTh HUCIIOJIb30BAHUSA HOcHTeNeH HHCl)OpMauHH, MX CHCTeMaTHU3alMio, pa3MeLIeHUue U

XpaHEHHE;

3k) 06eCIeuHBaTh PEIKUM PaGOTHI IIKONBHOM GHONHOTEKH;

3) OTYMTHIBATBCS B YCTAHOBJIEHHOM TOPSIZIKE NEPe/l AUPEKTOPOM LIKOJIbE
¥) MOBBILIATH KBATU(DUKALHIO.

VII. [IpaBa u 06513aHHOCTH TOIb30BATENEH 6UOITHOTEKH
28. TTonb3osarenn GUOIMOTEKH UMEIOT NPaBO:

a) nojyyath MOJHYIO HMH(OpMaUMIO O COCTaBe 6uGmoreunoro (onaa, MHGOPMALMOHHBIX pecypcax W

npefocTaBsieMbiX GHOIHOTEKOM yeiyrax;
6) MOJIB30BATHCS CIPABOYHO-OMGIMOrpaUIECKHM arnaparom OuOIHOTEKH;

B) noJiy4atb KOHCYJIbTALIUOHHYIO TMOMOIIb B TOUCKE K Bbléope UCTOYHUKOB anxopM:iuuu;
l") nojiyyatb BO BPEMEHHOE MOJIb30BAHUE Ha aboOHEMEHTEe U B YMTAJIbHOM 3aJjie INeYaTHBIC u3/laHus U JApyrue

UCTOYHUKH HHd)OpMaLlHPI;
,H) npoaJieBaTh CPOK TI0JIb30BaHMS IOKYMEHTaMH;

€) nosyuaTh TeMaTuueckue, hakTorpaduueckue, yTOUHsIOUKE U GuGnHorpaduteckue CrpaBky Ha ocHoBe (oHa

OUOIHOTEKH;

) Y4acTBOBATh B MEPOTIPUATHSIX, MPOBOAUMBIX 6UOIHOTEKOM;

3) MONB30BATBCA ILIATHBIMM YCIyraMH, Tpe0CTaBIAsCMbIMU OGUOIHOTEKOM,
TTONI0KEHHUIO O TUIATHBIX YCITYraX, YTBEpyKACHHOMY JMPEKTOPOM LIKOJIBI;

11) OGpANaTLCs VI pasperienHs KOHQIMKTHOM CHTYaliH K IMPEKTOPY LIKOBI.
29. Tosb30BaTe/H MKONLHONH GHOTHOTEKH 00S3aHbI:

a) co0II0/1aTh MPaBHJIa T0JIb30BaHUS LIKOJIBHOM GHOIHOTEKOM;

corjlaCHO ycTaBy LIKOJIBI U

6) GepexHO OTHOCHTBCA K TMPOM3BEJCHUAM TMeyaTH (He BbIpbIBATH, HE 3arubaTh CTPAHMIL, HE JeJaTh B KHHUrax
noa4epKUBaHUs, HOMeTKH), WHBIM JIOKyMEHTaM Ha pmﬂ‘{Hle HOCHUTEIAX, 060py£(013a1-m10, HHBEHTAapIO;
B) UOMEP)KHBaTb nopsAOK paCCTaHOBKl/l JIOKYMEHTOB B OTKPBITOM JoCTyIne 6H6JIHOT6KH, paCHOJ'l())KeHHﬂ KapTo4eK

B KaTajorax ¥ KapToTeKax;

I) [O/IB30BATHCA LIEHHBIMHA H CIIPABOYHBIMH IOKyMEHTAaMH TOJIBKO B MOMELUCHHH GUOIHOTEKH;
/1) y6eauThest PH TOTYYeHUH I0KYMEHTOB B OTCYTCTBHH 1eheKTOoB, a Npy OGHapy/KeHHH MPOUH(POPMHPOBATH 06
51oM pabotHuka GubIMOTEKH. OTBETCTBEHHOCTH 32 o6HapyskeHHble AeeKThl B C/laBAEMbIX IOKYMEHTaX HECeT

I'IOCHEJIHPIFI TI0JIb30BATE]Ib;

€) PaCTIMCHIBATHLCS B YMTATEbCKOM (opmysipe 3a Kask/Ibli MOTydeHHbIH TOKyMEHT (MCKITIOUeHHe: 00yvaromuecs

1—4 knaccoB);
k) BO3BpAIaTh IOKYMEHTBI B IIKOJIbHYIO 6UOIMOTEKY B YCTAHOBJICHHBIC CPOKH;

3) 3aMEHATh JOKYMEHTBI LIKOJBHOM OUOIMOTEKH B cilyqae WX yTpaThl WK TIOpYM UM paBHOLIEHHBIMH, 6o
KOMIIEHCHPOBAT yIepd B pa3sMepe, yCTAHOBJIEHHOM NpaBriaMi [OJIB30BAHMS IKOJIBHON GHOIHOTEKOM;
H) TIOTHOCTBIO PACCUMTATHCA C LIKOJIBHOM GHOTHOTEKOM 10 HCTEYEHHH SPOKa O0YYeHHs WM paboTbl B LUKOJIE.

30. TTops0K NOJB30BAHMS IKOTBHON 6UOITHOTEKOM:
a) sanMch B IIKOJIBHYIO OMGIHMOTEKY o0yuyarolumxes  MPOM3BOJUTCS 110

CITMCOYHOMY COCTaBy Kjacca,

neJarort4yeckux M MHBIX pa60THHKOB IIKOJIBI - B WHAWBHIAYaJbHOM IOPSAJKE, po;mTeneifl (PIHLIX 3aKOHHBIX

npezcraBuTeneii) 00yaoUMXCs — M0 Nacropry;

6) mepeperkcTpaLys nojib30BaTe/eH LKOIbHOR 6UOIMOTEKH IPOU3BOAMTCS €IKETOIHO;
B) IOKYMEHTOM, TOATBEPK/AIOLHM NPABO TON30BAHHS GUGIHOTEKOI, ABSETCS YMTaTeTbCKUH HOPMYIIAP;
r) umTaTenbckuii GopMysIsp QHUKCHPYET AaTy BbIIAuM MOJb3OBATEINIO JOKYMEHTOB 3 ¢donaa GUOTMOTEKH M HX

BO3BpALIeHUs B GUOIHOTEKY .
31. [lopsinok noab30BaHuUst a60HEMEHTOM:

a) MOJIb30BaTeNN HUMEIOT TpaBO IOJIYYHTH Ha JIOM M3 MHOIOTOMHBIX H3}13Hlflﬁ He Goree JBYX JIOKYMEHTOB

OIHOBPEMEHHO;
6) MaKCHMMaJIbHbIE CPOKH T0JIb30BaHMs I0KYMEHTaMHU:
— yueGHUKH, yueOHbIe 10cOOHs — yueOHbIA roj;

— HAY4HO-TIOMY/ISPHAs, TIO3HABATEIbHAS, Xy/I0KECTBEHHAs JIUTEpaTypa — 14 nneit;

— MepUO/INYECKHE M3J]aHus, U31aHNs TTOBBILIEHHOTO cripoca — 7 HHel‘;l;

B) TI0JIb30BATEIX MOTYT MPOUIHTH CpOK TOJIb30BaHMs JIOKYMEHTAMH, €CJIH Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI

JIPYTHX MOJIb30BaTENEH.

32. TIopsiOK MOMTB30BaHMS YUTAIBHBIM 3aJI0M:

a) noxymeu'"ru, npeaHa3HauYeHHbIC pitiis pa60'n>1 B YMTAJILHOM 3aJjie, Ha JIOM HE BbIJIAIOTCS,
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6) SHUMKJIONEJMH, CIPABOYHUKH, PEIKHE, LIEHHbIE M HMMEIOUIMECH B €IMHCTBEHHOM OK3EMILIAPE JIOKYyMEHTBI
BBIIAIOTCS TOJIBKO JUT paGOTBI B YMTATBHOM 3aJ1€;

33. Iopsiiok paGoThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B GUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTEIbHOTO MPOLIECCa MPOU3BOIMTCS 10 IpadyKy, YTBEPKAEHHOMY
JIMPEKTOPOM LIKOJIBI U B IPUCYTCTBHM COTPYHMKA OGHOIHOTEKH;

6) paspewaetcsi paGoTa 3a OJJHHM IIEPCOHATLHBIM KOMITBIOTEPOM He Gosiee IBYX YeIOBEK OTHOBPEMEHHO;

B) MO BCeM BOMpoOcaM Moucka uHpopmaiuu B HHTepHeTe monb3oBaTenh N0JbKeH obpaimatbes K paGOTHHKY
6ubanoTeky; 3anpemaercs obpaiieH’e K pecypcam MHTepHETa, NPeAnoararoimM omary;

r) paGoTa ¢ KOMITBIOTEPOM TIPOM3BOIMUTCS COTTIACHO YTBEPKICHHBIM CAHUTAPHO-TMT HEHUYECKMM TPEGOBaHHSM.




